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Report om Operation of the Records Msmagement Program
in ¥FA Division, ID/P

1. In accordance with your request to the Chlef, Management
Staff, I mde a2 quick survey of the NFA Division to determine
whethor 3 Records Management Program has been establlished in com-
pliance with existing regulations,

2, ha the Administrative Officer in each
Senior S vision with responsiblility for implement-
ation a,!‘ ths Prograa and for deglgnating an Ares Records Officer

yonsitle for internal ‘records management, Mr, lonald
hss been the Administrative OITi~<r for the Division since
3.

|Aasiatﬁnt to the Chief, Txecutive
Secretariat, WEA Divisien, wan desiomated as Aren Records Officer
that vhen she wag appToache i mecorcs Officer ,jab
abeut two years ago, she mmsud no ,int.erest in it and said that
she could not perform the duties of the ition bvecause of other
assigmeents, She had no knowledge of designating her

of £3cially as the Division Area Records Officer, She has never
discuzsed the records management program with m-.t|

commiected with this Progrem and prior to his asouming

Mf!hthmmimto submdt their vital meterisls t
for transmission to the TI/P Area Records Officer, Mrs

no longer 5
other duties, he mrde arrangements for the Branches and % 25X1A9 |
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and has 25X1A9

done nothing to develop a program, A
, L, Scmetime in 1952 or 1953, the "M Staff  25X1AQ
m the Vital Materials Program for the Tivision, He is A

A
25X1A9

receives vital materialp and forwards them to Mr, R Division, A

for transmission to the Vital Materials Hepository.

Krs. s recently asked by her superior, Mr. Johm
ve Secretariat, NEA Division, to comment
mamedmm Msposition Handbook., She did not feel
qualified to submlit any comments.

6, Mr,]  |has recemtly mace & review of the vital mate-
rials bedng sent to the Agency Repository and has determined that
revisions are neceasary in the type of documents,
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: bapis of sy brief survey, there is no mmum
mtm being dog in records mtmmm except on vital
materinis,
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